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KAPI‘OLANI COLLEGE Library

Please completely fill out one form for each item to be placed on reserve.  Allow 7 days for processing.                      

For more information, please call 734-9268 or visit the library at http://library.kcc.hawaii.edu/main/reserves.html

CAMPUS PHONE:

DEPT/BUILDING/ROOM:

Current Semester Only
Permanent

INSTRUCTOR: EMAIL:

Semester: Copyright clearance required for copyright
protected work. Attach a copy of the
copyright holder's permission to this form.

� 2 WeeksLOAN PERIOD: � Library Use Only: Use for 2-hour periods. � 2 Days

Journal articleFORMAT:       
(check one)

Video/DVD

� 1 Week

Item may be placed on reserve for 10 days 
after initial air date.

Electronic Rerserve option only available for lecture notes, graphs and other similar materials.. 

Lecture Notes

Book
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Notes:

COURSE(eg: ANTH 151):

Other

Broadcast Copy (Videotape)

For:
Electronic Reserve
Print Reserves

WARNING CONCERNING COPYRIGHT RESTRICTIONS: The copyright law of the United States (Title 17, United States Code) governs the making of
photocopies or other reproductions of copyrighted material.  Under certain conditions specified in this law, libraries and archives are authorized to accept a 
photocopy or other reproduction.  The Library assumes all submitted copies have been made in compliance with these provisions.  If an instructor submits a
request not in compliance with copyright, that instructor may be liable for copyright infringement.  Furthermore, the Library reserves the right to refuse to
accept a request if, in its judgment, fulfillment of the request would involve violation of the copyright law. 

 
I have read and understand the reserve policy.  I certify that the item listed for placement on reserve complies with Copyright Laws.   

 
 

______________________________________________________      ____________________ 
     Signature        Date 

 
Your signature and material’s bibliographic information is necessary for the processing of your request. 
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